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Medication 
 
Dear Parents 
 
Many children need to take medications for a variety of short-term and long-term conditions.  To 
manage this, the school has clear procedures to keep medicines and children safe in school so children 
are given the correct dose at the appropriate time and so medicines do not become dangerous to other 
children.  Please be aware that none of our staff are required to administer medicines, they do so on a 
voluntary basis. 
 
The school is unable to give children medicines that are not prescribed, so if your child needs to take 
medication at school please will you make sure that it has a prescription label, with the child’s name on 
it, and that it is in date.  
 
If your child needs to take medication in school then please collect a form from the office, 
complete it and hand the form and medicine to a member of staff in the School Office.  Short-
term medications, such as antibiotics, will be stored securely in the fridge or medical locker.  Longer-
term medications, such as inhalers, are kept securely in your child’s classroom so they are available as 
and when required. If your child has an inhaler please can you collect and fill in a new medication form 
from the office for this academic year. 
 
If your child has received medication before they come to school or receives regular medication at 
home, but not at school, it is important to notify the class teacher in case of any incidents.  
 
If necessary please refer to the school Medical Conditions Policy on the website (Policies section under 
the ‘Parents’ tab) especially the Parents Responsibilities in the Appendix.  
 
You need to be aware that we have children and adults in school with nut allergies and so it 
necessary to ensure the school is ‘nut free’ to keep all our children safe.  Therefore, can you 
please remember not to include items in your child’s packed lunch and snacks that contain 
nuts. 
 
The School has purchased emergency Salbutamol inhaler/s for use in our school.  The inhalers will be 
used in accordance with the manufacturer’s instructions and only in emergency situations where a child 
does not have their own inhaler or where a child’s own inhaler is not working or out of date.  Emergency 
Salbutamol inhalers will only be used with a single-use spacer unit with a one-way valve to prevent 
cross-infection after use.  Please inform the School in writing if your child has been prescribed an 
inhaler and you do would not want them to use the School inhalers in an emergency. 
 
Yours sincerely 
 
 
Laura Holt 
Special Educational Needs Co-ordinator 


